Jefferson County Public Schools

Tips for the JCPS Elementary Student Application Process


1.
Applications will be available in all JCPS Elementary Schools on February 1.  The window of time for applications to the Magnet School Program is not based on first come-first serve.  Applications received within the above time frame will be given equal consideration.  However, actual acceptance into a Magnet School is based on specific selection criteria at the individual school.  In addition, a tour of our facility prior to returning your application is HIGHLY recommended.

2.
If your child currently attends Kennedy (1-5), you do not need to fill out a new application.  Your child will automatically be in our program for the next school year.

3.
You will need to fill out a new JCPS Elementary Application if:

· Your child is in our Headstart Program

· You plan to take your child out of Kennedy and enroll him/her in another JCPS school.  You must also sign an exit form to release your child from the Kennedy Magnet Program.

· You child does not currently attend Kennedy and you want to apply to the Magnet Program for Grades K-5

· Your child will be a new K-5 student in Jefferson County Public Schools.

4.
The Option/Magnet Office strongly suggests that you pick up applications at your residing school within your cluster.  The school clusters are listed on the attached sheet.  Call Demographics at 485-3050 to find out your school cluster and your reside/local school within that cluster.  If your child will be a new student in Jefferson County, you must bring your child’s social security number, birth certificate and proof of address, which would be on your LG&E or phone bill, in order to fill out or to pick up the application.  You may also pick up a JCPS application at Kennedy if you are in the Kennedy Cluster.

5.
Section A, the Cluster School section, must be filled out on all applications.  If you are applying for the Magnet Program, you must fill out Section B.  The Kennedy Magnet School code is TTT/MGA.  If you are interested in Traditional Schools, you must list that as a 1st or 2nd choice in Section A.  Due to the number of applications we receive at Kennedy, YOU MUST LIST US AS YOUR FIRST CHOICE IF YOU WANT TO BE CONSIDERED FOR OUR PROGRAM.  If you are accepted into a Magnet School, this will void the school choice in Section A.

6.
Once you have completed the JCPS application, send or take the white and yellow copies to the reside/local school or to Kennedy.

7.
It is the parents’ responsibility to mail, to hand deliver or to FAX the pink copy to the Option/Magnet Programs Office.  Their fax number is 485-3936.  Their mailing address is Optional/Magnet & Advanced Programs, P.O. Box 34020, Louisville, Ky. 40232-4020.  You might want to use certified mail.  Their office is located on Bishop Lane.  Please photocopy the pink sheet for your records.  

8.
For more information call:

Parent Assistance Centers at 485-6250 or 485-6771

Elementary Student Assignment Office at 485-3802

Optional/Magnet Programs Office at 485-3323

J.F. Kennedy Montessori Elementary at 485-8280
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